Rosemount and District Welfare Rights Group
Job Description

Job Title:

Programme Co-ordinator (Youth Outreach)

Location:  

Rosemount Resource Centre
Responsible to:
RDWRG Management Committee
Reports to:

RDWRG Manager 

Salary: 

(NJC 22-25) £16,255 (Yr1) - £16,661 (yr2) gross
Hours of Work 
30 hours per week

Duration: 
Fixed term contract for 2 years

Probation:

6 months

Job Summary:   
To work on behalf of the RDWRG to support the Centre Manager in the effective implementation and co-ordination of the Rosemount Youth Inclusion and Outreach Programme.

1. Working alongside Youth Outreach Workers (street workers) to ensure the provision of a Joint Activity and Education Programme for young people in Rosemount and surrounding district
2. Organisation of programmes, activities and services with identified groups of young people.

3. Support and compliment the role of Youth Outreach Workers in the setting up and development of Street Groups in identified area.

4. Liaise with Youth Outreach Workers, in order to maximise the distribution of time and resources.
5. Identify sources of funding and help inform the preparation of application forms.
6. Liaise with other relevant services and agencies in the area to meet the needs of street groups and to ensure implementation of agreed programmes

7. To co-ordinate the assessment and evaluation of the development model of street work.

8. Line manage and support the work of a small team of Youth Outreach Workers
9. Day-to-day management of administration and financial systems necessary to ensure the smooth running of project activities, including budget control, record keeping, security and correspondence.

PERSON SPECIFICATION

Programme Co-ordinator (Youth Outreach) 

	Education, Qualifications and Training 



	Essential

· Third Level Community Youth Work qualification or a relevant discipline with 2 years post qualified experience.

Or 

· A minimum of 5 years continuous experience working with young people in a full time capacity.
	Desirable

First Aid
Mediation competency

Drugs and Alcohol Training



	Experience 



	Essential 

Practical experience in dealing with problem youth

	Desirable

Knowledge of local community issues.



	Work-based Competence



	Essential 

I.T. and communication skills
	Desirable

Word processing; spreadsheets, database, internet.


	Behavioural Competence



	Essential

Ability to work as a team and on own initiative
Confidentiality

Flexibility and reliability
	Desirable




